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MANAGEMENT ANALYST SUPPLEMENTAL QUESTIONNAIRE 

 

 
The purpose of this questionnaire is to obtain additional information that will assist in the evaluation of 

your training and experience as it related to the duties of this position. Respond as briefly as possible, but 

be specific, thorough and accurate in providing details. This supplemental questionnaire will be used to 
assist the Tuolumne Utilities District in selecting candidates to participate further in the selection process. 

 

Instructions: On separate sheets of paper and limiting your response to each question below to no more 

than one page, please respond to the following questions. Be sure to include your name on each page of 
your response. Submit your completed supplemental questionnaire with your completed Tuolumne 

Utilities District employment application, resume and cover letter in order to be considered for the 

Management Analyst position. 
 

1.    Please describe your level of education as it relates to the position, including major coursework 

and at least one research project you completed. 

 
2.  A minimum requirement for this position is five (5) years of increasingly responsible 

administrative, analytical and technical experience, including grant writing and advanced 

experience in utilization of Microsoft Access, spreadsheet, database, word-processing, 
presentation and email communications applications. Briefly describe your work experience in 

the following areas: technical and grant writing, project management, funding coordination, 

legislative research, request for proposal, program and contract administration, detailed research 
and analyses. 

 

3.  Please describe a complex project for which you were the lead. Include description of the project 

and objective, scope of duties you were responsible for, complications during project and 
resolutions, outcome of the project and lessons learned. 

 

4.   Please provide a sample of writing such as a copy of a report, study, grant, etc. that you have 
authored. A public sector writing sample is preferred. 

 
 

 

I affirm with my signature below that my responses to the above questions on the attached pages are true and correct 

to the best of my knowledge. I understand that falsified information or failure to attach this Supplemental 
Questionnaire to my application package will be cause for disqualification. 

 

 

 

Printed Name:   

 

Signature:    Date:      


